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Photostats—Disappearing Documents 
Photostats were originally created using a photographic process with developing 
and fixing chemicals, similar to developing black/white photographs. These 
documents have issues that are unlike other documents retained in many county 
offices. The following list details some of those differences: 

 Inconsistencies in the 
development chemicals and 
incomplete development cause 
the “staining” that appears on 
many of these pages. 

 A�er years of use Photostats  
fade, similar to what is seen on 
black and white photographs. 
Exposure to light increases the 
speed of this deteriora�on. 

 Fine or light details on originals, 
such as signatures or recording 
stamps will fade from Photostats 
before the darker text. 

 Exposure from the facing 
Photostat page will o�en cause an 
overlay of a mirror image from 
that document, appearing as 
“bleed-through”. 

 Offices frequently placed labels or 
recording strips on these documents, with dark text on white background. 
Another common prac�ce shown on this example is dark text hand wri�ng, 
some�mes even on top of the dark background. 

 These documents frequently have oversize margins that can be removed 
without loss of data. 

 If exposed to moisture, these pages will o�en s�ck together. 

 Another on-going problem with Photostat documents is the increased cost 
for crea�ng copies of these documents—because of the black background, a 
copy of a Photostat may use up to �� �mes more printer toner than a 
restored document. 
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Loose Page Record Book Scanning 

One of our special�es is high-speed 
scanning loose page record books on-
site at municipal and county offices.  

That’s right—ON-SITE! Our scanning 
teams are available for travel 
anywhere in the con�nental �nited 
States.  

Our scanning processes are designed 
to produce the best possible image, 
even from faded or poor quality 

original documents.  

Because archival quality record books are typically heavier weight 
paper, we have determined that different equipment and processes 
are required to scan these documents without damaging them. We 
avoid using scanners that move the pages through a paper path 
that bends the pages, as that causes frequent jams and damages 
the pages. 

 All scanning is done in color or greyscale to capture all the 
informa�on on the original documents. 

 Automated processing is done in our imaging lab to convert to 
des�na�on �le type, automa�cally crop, de-skew, de-speckle 
or remove holes as your job requires. 

 Typically, images will be delivered as compressed bi-tonal 
Group IV TIF images (very small storage, fast viewing) or any 
other common format (the original, unprocessed images can 
also be provided). 

 Page sizes up to 12” wide and any length can be scanned. 

 Only scanners using a straight through paper path, resul�ng in 
fewer mis-feeds due to heavy paper weight, are used. 
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Rebinding Record Volumes 

 New acid free binders are used for all 
projects. 

 �ustomi�e color� le�ering� and style of 
binders to match pre-e�is�ng binders. 

 �inders allowing cri�cal air�ow to 
documents to prevents moisture build up 
causing mold and deteriora�on are used. 

 �ncapsula�ons protect against �� light 
that caused deteriora�on of the records. 

�nc��sul��on o� Records 

 Records are placed in acid free sleeves made from material approved by 
the library of congress for archival purposes. 

 Sleeves are punched for binding to prevent possible data loss from 
punching addi�onal holes in pages. 

On-site or off-site Record �reser���on 

 �o�ing and transporta�on is provided for boo�s and records to be processed 
off-site at our record preserva�on lab in �uncan� O�. 

 On-site preserva�on available to �eep your boo�s at your o�ce loca�on.  
�reserva�on on-site services including de-acidi�ca�on� disassembly and 
cleaning� and rebinding provided from our mobile preserva�on lab.  
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Other Services 

�rchiv�� ���� �ecre���� 

Many of our customers have 
u�lized our recrea�on services to 
produce replacement books when 
the originals are in poor condi�on. 
�ll book recrea�ons u�lize laser 
prin�ng on 1��� �inen �ecord 
archival quality paper. 

 �aser prin�ng on acid free 
archival paper 

 Books recreated from images 
scanned by any of our 
processes 

 Images are cropped and resized to retain 
the original aspect ra�o 

 12” x 18” original books reduce to legal size are more legible 
than the originals  

 Pages can be printed so that binding edges can be along the 
long or short edge of the book 

 Images are shi�ed to provide adequate page margins along the 
binding edge while making the reproduced image as large as 
possible on the printed page 

 �ecommended  page sizes include le�er (8.� x 11), legal (8.� x 
14) and ledger (11 x 17)  

 Special page sizes are available on request 

 Industry standard archival binders with spine and book cover 
are standard for all books, each with custom labeling and 
internal sec�on dividers 
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